Help in Using TeamSites for Team Communications

This document provides a brief summary of what you need to know to use TeamSideline’s TeamSites capability. 

On a PC you can access TeamSites from TeamSideline.com. There is a blue button at the upper left where you can sign in. 	 [image: ]

Once signed in there are just a few pages you can explore: 
1. The Home page lets you see all of your teams' next seven days of team activities 

· You can view all events for the upcoming week. 
· Game events indicate if your team is Home or Visitor.
· If you are a team staff member, click on the edit icon to update details about the event.
· Click on the directions icon  to see where the event is being held.

2. The Calendar page lets you see all of your teams' events in one place. 

· You can view events by week, month, or just one day. 
· You can see all of your teams or narrow it down to just one of your team's events. 
· Select all types of events (games, practices, meetings, etc) or narrow it down to just one type of event.
· Game events indicate if your team is Home or Visitor.
· Move your cursor over the event and more information will pop-up about that particular event. 
· At the bottom of the page, you can toggle between a normal hours view and a 24 hour view.

3. The Communications page lets you manage all of your teams' communications in one place.  You can send and read emails, plus review all emails that you have sent to your teams.

4. The Teams page lets you view all of your teams. Once you click on a team's name, you can go to the team home page, see the roster, and all the related team events. 


One big advantage of using TeamSites as a manager is a very easy to use phone app. TeamSites is a free phone app that can be downloaded from the App Store. Just search on TeamSideline and download the App to your phone. 

On the phone app, you have quick access to Calendars, Team Rosters/Contacts, and communications from managers and teammates.

John Thurner has created a couple short videos to help you see how to use the phone app. In particular, setting up a team attendance poll is much easier than sending emails to determine who will be at a game and who will miss. 

You can assess those videos at the following link:
 https://drive.google.com/drive/folders/1-85QeoYBLGNbow5K7AgF0oWV9jcOyuU2
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